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Smart Mail
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The line will be where the edge of envelope
finished 4.25” x 9.5” size.

Safety Guide:
.25 in. from edge of card.
No critical text or objects

outside this line.

Postmark
Area:

Leave Blank
1.25 x 1.25 in.

Address & Barcode Area:
Leave Blank 
4 x 2.25 in.

*Can print only two colors.

4.25 x 9.5 Shared Mail Envelope Template
Note: Can add bleed .125 inches on all 4-sides.

 



4 x 9 Shared Mail Insert Template
Note: Guidelines apply to front and back of insert

Safety Guide:
.25 in. from edge of card.
No critical text or objects

outside this line.

*Can print full color on both sides.

The dotted line will be where the insert gets
cut to the finished 4” x 9” size.

Bleed:
.125 in. from outside edge of insert.

Make sure all objects and images that you
want to bleed go to the very edge.
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